Veronicah Njoki Njoroge

P O Box 39493-00623 Nairobi, Kenya

T: +254 723 348 945

vnnjoki@yahoo.com
Veronicah is a 28-year-old Program officer currently working for CARE Somalia. She is currently in charge of mainstreaming monitoring and evaluation within the Rural Food Security Program (RFSP) as well as providing support in program design and implementation. Additionally she is the main link between the Nairobi office and the field offices in Somalia as regards project implementation. Veronicah has previously worked as a Programme Monitoring and Evaluation Assistant with Practical Action (formerly ITDG) in Nairobi.  She is a qualified graduate Public Relations person, working in the Emergency Food Security Program. Veronica’s competence is illustrative in supporting fund-raising initiatives within the organization, mainstreaming M & E and reporting.  Often, she is involved in project reviews and advisory provision.  Beyond this skill level, Veronicah is also involved in programmer’s ideas’ development and alignment for fundraising.  She brings with her extensive programme’ management and coordination knowledge and experience of 4 years – both in the private and international NGO.

Summary of Experience:
· Program Officer – Emergency Food Security Program – CARE Somalia

· Programme Monitoring and Evaluation Assistant with Intermediate Technology Development Group Eastern Africa

· Public relations officer with Property Profiles (U) Ltd

· Editor with Makerere Web Surfing Group

· Production Assistant with Television for Development

· Education editor with Makerere University Internet News Paper

· Logistics assistant with Ministry of Education and Sports Uganda

· Teacher at Sharon Rose Academy
Education and Qualifications:
2007-
Post Graduate Diploma in Project Management – Nairobi University


Pending- Dissertation 

2001 - 2003 
Bachelor of Arts in Mass Communication - Makerere University Kampala

1998 – 1999
A- Level Uganda advanced certificate of education

1991 - 1997 - 
Kenya Certificate of Secondary Education; Moi Girls Isinya Kajiado

Employment Record:
CARE Somalia - January 2006 -To date

Program Officer - Emergency Food Security Programme

The duties include but are not limited to.

· Provision of support in program design, planning and implementation.

· Establishment and maintenance of information management and documentation systems

· Monitoring and evaluation

· Provision of support and backup to the staff in program implementation and management
· Report Writing 
Intermediate Technology Development Group Eastern Africa- April 2004 – December 2005
Programme Monitoring and Evaluation Assistant

Monitoring all programme of ITDG-EA and managing the information support system

· In charge of organizing for exhibitions and events in ITDG

· Updating the project management database

· Maintaining the Organizations funding grid

· All administrative work within the Quality Assurance Department

· Handling corporate visits, making appointments

· Monitoring Fundraising incomes for the organization

· Proposal development and writing and editing

· Report writing

Property Profiles (U) Ltd –October 2003 – March 2004 
Public Relations Officer/Personal Assistant to the Managing Director

The duties including but not limited to:

· Filing all office documents and related documents

· Drawing up tenancy agreements and preparing and following up payments

· Maintaining the MD’s diary and reminding him of appointments and action points for follow up

· Client negotiations and advisory services,

· Liaising with the media and designing adverts

· Updating a list of the company’s portfolio, which included going to the field taking photos of the houses and making a brochure for each?
· Liaising with major organizations that may have expatriates coming into the country.

·  Office administration- in charge of a team of four people

Makerere Web Surfing Group -2003

Editor

· Monthly reviewing of the university’s website and giving recommendations on new postings to the website.
Television for Development- 2002

Production Assistant

· Internship- helped produce one 30 minutes Documentary on ‘Fish growing in Uganda’ and another 5 minute video clip on HIV/AIDS entitled ‘Fight On’.
Makerere University -2002

Education editor for Makereres’ weekly Internet paper

· In charge of editing work and reporting.

· Managed a team of six reporters.

· In charge of training the team
Ministry of Education and Sports Uganda- 2001

· Checking of all senior six entries 

Sharon Rose Academy -2000

· Teacher- Nursery School teacher

Conferences/Reports/Participation

2008
Inter Agency training for Focal Points in Sexual Abuse and Exploitation and Abuse by Aid Workers
2007

Monitoring and Evaluation of social inclusion and Poverty reduction programmes

2007

Participated in a workshop on OFDA guidelines 

2007

Participated in a TOT workshop on SHPERE standards

2006

Participated in a workshop on proposal development
2005

Participated in a workshop on Effective fundraising Mechanisms

2003 

Research for Television for Development for a television talk show on relationships
2003 

Proposal for an AIDS drama series ‘Breaking the Chain’

2002 - 03 
Uganda Management Institute Teleconference on business reporting

2003 

Certificate in speech contest (2nd Position)

2002 

3rd year research report on EDUCATION ROLE OF VIDEO DOCUMENTARIES
2002 

Certificate in public speaking

2001 Certificate in French Makerere University

2001 

Certificate in public speaking

2002 Certificate of participation in International Medical Students Conference on Emergencies Makerere University

Languages

Speak
Read
Write

English
Excellent
Excellent
Excellent

Kiswahili
Excellent
Excellent
Excellent

French 
Basic
Basic
Basic

Computer Literacy

Well conversant and proficient in the following packages

· MS Word

· MS Excel

· MS PowerPoint

· Internet explorer

· MS Outlook

Highlights

· Currently seating in the Core leadership Team in CARE in charge of representing issues of concern from the Somalia staff

· Also member of the Gender Equity and diversity team in CARE in charge of ensuring gender is mainstreamed into all programs

· Member of the CARE newsletter committee

· Organizing secretary -Makerere University Kenya Students Association

· Treasurer Economic Club - Tororo Girls School

· Worked Closely with m embers of habitat for humanity campus chapter

· Rappaouteur in a DO’s capacity building workshop on Environmental awareness by ITDG/NEMA/UNDP

Referees

Mr. Sammy Keter

Hunger and Safety net Program coordinator
DFID

PO Box 452-00606, Sarit Center Nairobi - Kenya

M: 254 725 425 885
E: sammy.keter@thecoolwaters.org
Mr. Joseph M. Mathuva 
European Commission - Delegation Kenya 

PO Box 45119-00100 Nairobi, Kenya 
Union House, Ragati Road, Upper Hill
T: +254 20 280 2000 (Pilot line) 
T: +254 20 280 2128 (Direct line) 
E: joseph.mathuva@ec.europa.eu 

Mr. Walter Mwasaa Mbele
Project Manager 
Rural Food Security Program 
CARE Somalia 
T: +254 20 2718405
M: +254 722 33 96 86 
E: mwasaa@ci.or.ke
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