1 Data capturing
In the Soweto Care System database, the following information can be captured:
1. Employees

2. Clients

3. Home visits

4. Programs

5. Program meetings

1. Employees
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Screen lay-out:

b. In fields with ‘blue arrow’ at the right, only value from drop-down box can be chosen. System users given ‘administrator rights’ can delete, add and change drop-down box values.

c. In tabs clients and programs, the employee’s relation to clients and programs are shown.

d. Leave days tab:
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Sick days tab:
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Training tab:
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Work history tab:
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Bank tab:
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Stipends tab:
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Next of kin tab:
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User tab:
In the user tab, an employee can be made ‘administrator’; s/he will have access to all data, reports and can change drop-down box parameters. An employee with ‘user’ rights can see his/her own data but not change it, can not retrieve any other employee information and can add, retrieve and change clients and home visits only if the employee is that client’s caregiver.
2. Clients
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Screen lay-out:

b. In fields with ‘blue arrow’ at the right, only value from drop-down box can be chosen. System users given ‘administrator rights’ can delete, add and change drop-down box values.

c. With the ‘connect to household’ button (top right hand corner), the client can be linked to a household, being another client or ‘person’ who will then be client’s ‘head of household’. If this is done:

i. client’s address will be copied from ‘head of household’

ii. client’s address cannot be changed. If the ‘head of household’ address changes, the client’s address will change accordingly

iii. the ‘connect to household’ button changes into a ‘disconnect from household’ button

iv. in tab ‘household’, client’s ‘role household’ changes from ‘head of household’ into ‘household member

v. the name of the client’s ‘head of household’ is shown

vi. clicking ‘view all’ will shown all household members
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with the ‘add household members’, other household members can be added

d. Family tab:
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Guardian tab:
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Finance tab:
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Needs tab:

h. Health tab:
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Conditions tab:
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Immunizations tab:
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School tab:

l. Housing tab:

m. Other care tab:
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Home visits tab:
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Programs tab:
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Remarks tab:

3. Home visits
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Screen lay-out:
for any home visit of an employee to a client, a home visit can be recorded in the database. They above fields can entered for each home visit. Needs, Health and Conditions can added and/or updated. The updates will also appear in the client file – there always the most recent needs, health and conditions are kept.
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HBC activity tab:
In Home Based Care activity, all activities performed during the home visit can be ticked and thus recorded.
4. Programs
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Screen lay-out:
Programs can be entered into the database, programs such as outreach campaigns, support groups, psycho social support programs, income generation programs, etc. As the manager of the program, one of the employees can be selected. Other employees involved in the program can be entered in the ‘employees’ tab. In the ‘participants’ tab clients in the program can be entered with both a start and an end date. In het ‘Meetings’ tab, all program meetings can be recorded and seen.
5. Program meetings
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Screen lay-out:
After a Program has been created, program meetings can be entered capturing the date, topic, employees and participants (clients) who attended and remarks.
2 Searching data
When searching data from the database, the following search criteria can be used.
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3. Home visits
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5. Program meetings
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After entering search criteria, lists of Employees, Clients, Home Visits, Programs or Program Meetings are shown. These lists can be sorted on any of the columns by clicking the column headings. By clicking the ‘Open’ button at the left of any listed item, all data for this file will be shown.
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3 Reports
[image: image35.png]@®0)  SOWETO CARE SYSTEM




A list of reports is available and can be generated. 

Most reports can be made for any given period of time; either one day, a week, months, [image: image36.png]L11e E SYSTEM
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year, etc.
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Additional tailor made reports can be created.
4 Exporting data or reports to Excel

Any list of employees, clients, etc. as a result of a ‘search’ or any report generated can exported to an Excel file.
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Al Firsiname
B © 0 E F G H T 1 K T M N ] 0 3
Firsiname umame  Wholename Client Family Housshold Guardian Client # House #, street Wiain / Backroom Village / Suburb District Ward Section Gender race
2 [Abram Khumbula  Abram Khumbula yes moyes no 01 Malekutu Street ~unknown  Saulsvlle unknown - Omale - unknown
3 |Amanda Stofle Amanda Stoflle yes yes o no block . 35 Jeffevlle —unknown  Saulsville unknawn 0 female - unknawn 1
4 Amos Mabusela  Amos Mabusela yes ma o no 36 Cindi Street unknown  Saulsvlle unknawn O/male - unknown 1
5 |Ayanda Mooma  Ayanda Mboma yes ma o no 09 Muray & Robert —unknown  Saulsville unknown - 0 female - unknawn 20
6 |Betly Chavke Bty Chauke yes moyes no 01 Malekutu Street —unknown  Saulsville unknown - 0 female - unknawn 1
7 |Bangane Mosana  Bongane Mosana yes ma o no 11 Pudumo Street —unknown  Saulsville unknown - O/male - unknown 1
8 Bonolo Mosana  Bonolo Mosana yes ma o no 11 Pudumo Street unknown  Saulsvlle unknawn 0 female - unknawn 1
9 Dakalo Mashigo  Dakalo Mashigo yes yes yes no Block W I 479 Hostel -~ unknown  Saulsvile unknawn Omale - unknown 2
10| David Mahiomola Mabaso  David Mahlomola Mabaso yes yes yes no 32 Pherekhong Street unknown  Saulsvlle unknawn O/male - unknown 1
11 |Dimakatso Lesabane  Dimakatso Lesabane yes ma o no 13 Fenyang Street unknown  Saulsvlle unknawn 0 female - unknown
12 Dineo Gift Ndou Dineo Git Ndou yes ma o no 38 Moswane Sreet —unknown  Saulsville unknown - 0 female - unknawn 1
13 |Dipolelo Makgoro  Dipolelo Makgoro yes ma o no 83 Hiakola Street —unknown  Saulsville unknown - O/male - unknawn 1
14 | Donald Khumalo  Donald Knumalo yes yes yes no 02 Charangura Street - unknown  Saulsiile unknown - /male - unknown 2
15 |Emily Lovedelia Sithole  Enmily Lovedelia Sithole yes yes yes no 73 Makhaya Street unknown  Saulsvlle unknawn 0 female - unknawn 1
16 |Emest Jikumlambo | Emest Jikumlambo yes moyes no 01 Malekutu Street unknown  Saulsvlle unknawn Omale - unknown 20
17 |Frans Motagane  Frans Motagane yes moyes no MJAT41 Matlejoane Str -~ unknown  Saulsvile unknown - O/male - unknawn 1
18 Gloria Motagane  Gloria Motagane yes moyes no MJ4741 Matlejoane Str - unknown  Saulsvile unknown - 0 female - unknawn 1€
19 Golden Ringane  Golden Ringane yes ma o no 05 makhaya street —unknown  Saulsville unknown - Omale - unknown 1€
20 | Gontse Kyatla Gontse Kgatla yes moyes no 119 Mogolodi Street unknown  Saulsvlle unknawn 0/male - unknown
21 |Hendrick Hiongwane  Hendrick Hiongwane yes yes yes no 23 Madisha Street unknown  Saulsvlle unknawn 0/male - unknown 1€
22 |Hape Ringane  Hope Ringane yes ma o no 05 Makhaya Sireet unknown  Saulsvlle unknawn 0 female - unknawn 1€
23 |Humbulani Makgoro  Humbulani Makgoro yes ma o no 83 Hiakola unknown  Saulsvlle unknawn 0 female - unknawn 1€
24 [1saac Siphiwe Nyembe lsaac Siphiwe Nyembe yes moyes no 13 Lefsed Street —unknown  Saulsville unknown - O/male - unknown 1€
2 lsabella Rashaya lsabella Rashaya yes ma o no 4 Pherekgong Sir —unknown  Saulsville unknown - 0 female - unknawn 1€
2 ldim Mashele Jim Mashele yes ma o no 10 Malekutu Sireet —unknown  Saulsville unknown - Omale - unknawn 1
27 ldohamnes Kholofels  Teutsa Johannes Kholofelo Tsutsa yes ma o no 127 Padi Street unknown  Saulsvlle unknawn 0/male - unknawn 1
28 |Jolda Shipalang Jolda Shipalang yes yes yes no Block J 49 Jefisile unknown  Saulsvlle unknawn 0/male - unknawn 1
29 | Joseph Mabasa Joseph Mabasa yes yes yes no 17 Kgoale Sireet —unknown  Saulsville unknown - 0/male - unknawn 1€
30 | Kabelo Mokgare  Kabelo Mokgare yes yes yes no 56 Phatlatsane Sir —unknown  Saulsville unknown - O/male - unknown 20
31 |Kagiso Kgatla Kagiso Kgatla yes moyes no 119 Mogolodi Street -~ unknown  Saulsvile unknown - O/male - unknawn 1
32 |Kagiso Mafokwane  Kagiso Mafolwane yes ma o no 121 Padi Sireet unknown  Saulsvlle unknawn O/male - unknawn 1
33 |Kamogelo Marie Mamabol  Kamogelo Marie Mamabolo yes ma o no 25 Matsemela Street unknown  Saulsvlle unknawn 0 female - unknawn 1€
34 |Karabo Daisy Mashaba  Karabo Daisy Mashaba yes yes yes no Block AD 45 Jeflvile unknown  Saulsvlle unknawn 0 female - unknawn 1€
35 |Katlego Charles Mahlangu  Kailego Charles Mahlangu yes ma o no 03 Lefsed Street unknown  Saulsvlle unknawn O/male - unknown 1€
36 |Kegomoditswe Sinclair _ Sikalo Kegomoditswe Sinclar Sikala yes nano no 15 Letlameflo sireel — unknown  Saulsvile unknown - 0 female - unknawn 1€
37 |Keletso Mashigs  Kelstso Mashigo yes yes yes no Block W 479 Hostel -~ unknown  Saulsvile unknown - 0 female - unknown 15
30 |Keneitwe Kgaugelo  Mamabolo  Keneitwe Kgaugelo Mamabola yes na no no 25 Matsemela Street - unknown _ Saulsville unknown - 0 female - unknown 2
39 | Keneihwe Ronell Nkoane  Keneihwe Ronell Nkoane yes ma o no 84 Mohlabane Sreet unknown  Saulsvlle unknawn 0 female - unknawn 15
40 | Kgomotso Molefe Kgomatso Molefe yes yes yes no 108 Mokhukhu Str unknown  Saulsvlle unknawn O/male - unknown 1
41 |Kgomotso Mosana _ Kqomatso Mosana yes mo_ o no 11 Pudumo Street ~unknown  Saulsvlle unknown 0female - unknown 15
4 4 » »}\Clients and persons / I« I >
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5 Additional features
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Set up
In the ‘set up’ menu, SCS users can decide what fields from employees, clients, etc. they want to see in the ‘search results’ screen and what fields must be exported to excel or prints files.
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Database support
In the ‘database support’ menu, SCS users with ‘administrator’ rights can change all drop-down box value to tailor SCS database to their needs.

